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DEWICE OF TRAIEING

NOTICE 7 February 1964
M. 3-0l

QUBJECT: Broyhill Building fmergeucy Evacuation Plan

e

i . BROYSILL BUILDING EMERGENCY PLAN

Tn compliance with current regulations each office occupying
space in buildings in the Metropolitan ares of Weshington, D.C.,
will select emergency evacualion olflicers to act as room, corridor,
wait, stalrway and shelter wardeas. 1In the event of an aemergeacy,
these individusis will be responsible for directing Agency personnel
4o sppropriate areas and insuring vhat all classified msterial &nd
=apivment nhave been proparly sacdarad.

7. RRPOBE
The purpose of this memorsanduws 18 to provide an emergency

evacustion pian for Agency persoanel ovccupying the Broyhill
Puilding, 1000 Borth Glebe Road, Arlington, Virginis. The infor-
mation in this plan vill aid in repid and orderly evacuatiom of
+he bullding and provide protectiom for personnel in the event of
fire or other emergencies which aay requires personnel to evacuaie
tnelir offices.

FIRE ALARM BYSTEM

st
v

{s) Broyhill Building is equipped vith en internal ire alamm
system. JThere sre three fire aiarm pull doxes or each flioor,
sacona through eighth. Box $1 is located on the well to the right
of the stair exit on all floors on the Horth Fairfax Drive side of
the bullding. Box #2 1s on the well to the right of the elevator
iobby in the msin corridor- Box #3 1s on the wall to the left of
the stair on the Horth Glebe Hoad side of the bullding. Wher the
slerm is activated on floors 1 through 8, the first ringing of the
aiarm will be the general alarmm notice (four rings). The next vell
ringing will identify the floor and the third ringing will indicate
to the Building Superintendemt the location of the area where the
slarm pull box wvhich wes activeted 1s located. Should there be a
tire below the Tirst floor the alerm bell will ring three times
inntend of four.

(v) The rirst floor has four alarm boxes, two on the well in
the lobby end ome at each end of the mein corridor on the wall at
the exit doors.
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wen

{e) Ahmsmmmrtesudinthemmms&ming
regular working hours, and they are not tested after hours
without the cccupants having been notified previously. Whenever
the fire alarm system (bell) scunds all employees, except those
4ith emsrgency evacuation assigpusents, should respond irmediately
and with no questions asked, by evacuating the building.

(d) The Broyhill Building fire alarm system is an intermai
alarm system and is not connected with either lengley Hesadquarters
Building or tha Arlington Counmty Pire Department.

k. FIRE FIGHTING EQUIFPMENT

All floors, second through eighth, sre equipped with fire hose
and extinguishers. Fixe hose atations are located to the right of
thae]mtmmthemllinthtuinco:ﬂdorandatthoendof
eonidouanthomnonthsnarthmmxnriw side of the duilding.
Fireextinguishcrsmloeatedonthewllneutheeﬁt stairs at
uchmdofanmmcmiaonunainm:ninﬂrstﬂoorlobby.

5. REPORTING

It will be the respongibility of any employse who disoovers 2
fire vhich cannot be extinguished imnediately to:

{a) Activate the nearest internal Tire alarm box.
Ahmbonsmloaﬂdmmﬂoorsat
miwoxitsandonthenutotherim
of the elevators cn &ll floors.

(v) HNotify the Building Guaxd on Extension 2355
25X1A and the Building Fasygency Officer, Extension
25X1A ' 3107. (After hours the Bullding Emergency

ozzscer, I c2~ be reached o

6. TO EVACUATE THE BUILDONG - FIKE

In order to evacuats the tuilding quickly, floors bave been
divided into two sections, usirg the elevator bank as a center
point. Offices and classrooms to the left of ths elevators will
mmtctubuimngmthemimatthoendaftm isft
main corridor; those to the right of the elsvators will use the
stairvay at the end of the riglt main corridor.

7. WHEN FIRE ALARM SOUNDS

(a) Flace 3)l classified mterial in gafas Or sECure areas.
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{v)

{e)

{a)

{e)
{r)
{g)

8. VISITORS

Pergons having visitors will be regponsible for their evacuaticn.

o= * =

Close n»ll windows and turn off all electric equipment
sad lights.

isave the bullding promptly via designated EVERIENCY
EXIF. Take your badge and peracnal be].cngj.ngs with
youu Badges need nct be shown wher lesving the bullding.

Go to the outer Iringe of the parking lot in the resr of
the building. BRemain in the parking ares until advised
by emergency personnsl teo return to your office.

Be-anter the bullding only vhen instructed by emsrgency
persoroel on duty.

Exite mnst nevexr be blocked.

Elsvators should not be used for evacuation dus o
possible smekte condition and/or electrical failuve.

On returning to the building, visitors for the h through 3 floors
will have to be processsd at the Receptionist dssk on the 4 floor.

9. CARS PARKED IR FEAR OF BROYHILL BUILDING

[y

To prevent congestion during an emergency, cars parked in the rear . |

of Broyhill Building will bs moved only upon ovders from the Emsrgency

Officexs.

10. STUDENT EVACUATION

{s) Instructors will be responsible for briefing their classes
on the BEmergency BEvicuation Flan for the Broyhill Building

(v)

and the appointmsnt of studenta to assist in securing the
ciassrooms and evacumtion of students.

Inatructors will salie sure all clzesified material has been
pecured. Windows shculd be closed and electrical squipment
diseonnected. Bulky classifisd material should be sacured

in sscure areas.

11. EVACUATION RESPCNSIBILITIES

{a) Evacustion officers. floor, room ard stairway exii wardans

hare been gelectsd urd briefed for the evmcuation of the
Agency arsa of Broyhiil Bullding.
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{b) In the event of an emergency necessitating building '
evacuation, the Emergency Evecuation Officer with
his two assistants will report to the First Floor Lobvy
where they will direct the evacustion of Agency perscuwe. ..

{(e) TFloor Wardems will talke up their stations in the main
corridor opposite the elevator lobbies to direct the
floor evacuation. When their floors have been secured
snd evecuated they will report to the evac _~
on the first floor for further instructions ILLEGIB
then evacuate the building. T

{d) Room Werdens and classroom ingtructors will report to floor o
waxrdens when their rooms have been secured and evacuated,
then evacuate the dbullding. 1

{e) Fourth floor steirwvay wardens will open the fire exit doos. £
After the emergency they will guard these exits to prevaat N
re-entry until the USSP Guard has locked and re-geeled tne C
doors. :

{£) Pirst floor stairwey exit wardens will be stationed at the S
first floor stairvay exits to direct evacuses to assenbls
and remain at the outar fringe of the building parking lot '
wtil furthsr instructed. -

12 > m‘mY

(2) Employees and visitors will re-enter the bullding ihrough
the noxmal entrence. Badges will not be needed for
exergency evacuation of the bullding. However, on return,
they must be displayed to the guerd on the fourth floor.
Visitors will have to be reprocessed by the Receptionist
on the fourth floor.

{b) All Agency personnel with offices in the Broyhill should,
as socn as possible, becoms familiar with location of
exits, fire hose, fire extinguishers and alsim pull box
losaticns.

13. BROYHILL KIEVATOR EMERGENCY SYSTEM

¥or use in cess of an emergency vhen persons are trapped in the
elmwmuubwtmmmghngatmtopormﬁm
selegtor elarm panel on sach side of elgvator interior. When
this alarm is activated it will ring a bell located oa the fourth floor

ot in the elevator. me miard vill contscti NN  25%1A
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Building Superintendent, (daytice [N 210
25X1A who when necessary will call tha elevator emargency repairmen. P
sSnould | o< waveilable the guard will contact the IS

tlevator energency Iepalrmsn. ? !

_ -
MATTHEW BAIRD .
Director of Training e
S
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